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I. Purpose & Scope 

This training document is intended to guide suppliers through the processes of managing purchase orders and handling 
purchase order changes within the Cor360 Supplier Portal. Its purpose is to ensure suppliers can accurately review original 
POs, understand PO types, and respond to changes promptly to maintain alignment with Solventum’s requirements. The 
scope includes instructions for accessing POs, identifying updates, acknowledging changes, and preparing for subsequent 
steps such as POA, ASN, and invoicing. 

II. Purchase Order types and Information 

Overview of PO types: 

1. Original – This is an original Purchase Order, delivered to you the first time. 

2. Change – This order type includes changes initiated by Solventum or in response to a change initiated by you via 

the Purchase Order Acknowledgement process. Anytime there is an update to an original PO, the type of the order 

will be a PO Change. 

a. Note that a PO Change will ONLY include line items that have changed from the original order. 

b. It is required to send a POA and/or ASN each time a PO Change is delivered, and the most recent PO 

will always be the document needed to transact against 

3. Blanket Order (Scheduling Agreement) – This order type includes planning schedules and unique Purchase Orders 

and is initiated by your contractual relationship with Solventum. Please note that purchase orders defined as 

“Blanket Order” will reference a start and end date. 

4. Subcontract (Fabricate and Hold) – This type of purchase order is initiated for contracted manufacturers and 

initiates additional requirements with the Advanced Ship Notice Document 

5. Mutually Defined – This is either defined as a limit order an overall PO amount for a period that allows multiple 

invoices to be issued OR a service purchase order for services requested. This PO type could have additional 

requirements for the POA.
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Key elements of the PO: 

• Ship To 

• Party to Receive PO 

• Invoicing Party 

• Bill-to Party 

• Contact Information (for 
Solventum) 

• FOB Information 

• Carrier Details 

• Terms of Sale 

• Reference Numbers 

• Plant Number 

• Material Storage Location 

When a Purchase Order is Batch Managed and/or Serial Number Required it will be indicated next to Reference 

at the line-item level.  

Line Item Detail   
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III. Process Steps / Procedure 

Purchase Orders 

1. Reviewing Purchase Orders: 

1.1 You will receive an email each time you receive a purchase order from Solventum. Click the hyperlink in the 
email to be directed to Corcentric login page: Corcentric: Cor360 Purchase Order Supplier Portal  

Example email: 

Document Reference Number 

1.2 Login with login credentials 

1.3 Click the Inbox heading 

 

https://cor360supplier.corcentric.com/iforms/
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1.4 Enter Document Reference number in Search bar or locate Document under Document name column 
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1.5 Click Icon in the options column to view PO 

1.6 Once clicked, the PO will open to view 

2. Printing Purchase Orders: 

2.1 Click Create PDF button at the bottom of the PO and wait for PDF to render 
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2.2  The PDF will open once rendered, click the Print Button in the top right and then use your browser’s Print 
function. 

Purchase Order Changes 

You will receive an email each time you receive a purchase order change from Solventum. Just like the PO, the email 

contains a hyperlink that you can click on to log into Cor360 Purchase Order Supplier Portal. The PO Change will be in 

your Inbox.    

To view the document, follow step 1. To print a copy/create a PDF, follow step 2.    
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The purpose of a PO Change will say “CHANGE”. 

The PO Change will include only the line items that 

have changed.  It should not be considered a 

replacement document.  For example, if your original 

PO has 3-line items, and the quantity changes for line 

item 2, you will only see line item 2 on the PO Change.  

IMPORTANT: You will need to send a POA for every PO change you receive. When you are ready to complete an ASN, or 

an invoice, you should locate the original PO in your Inbox (not the PO Change).  Once you click on the link to complete 

the corresponding document, the original PO and any changes will be merged.  For example, if you receive a PO change 

to remove line item 2, you will not see line item 2 at the time of invoicing.   

Enter Document Reference number of Purchase Order Change in search bar to locate original PO 

Updated Purchase Order 

If a PO has changes associated with it, you will see a new Document Type of Updated Purchase Order. The portal 

will create a new document which will show the entire PO, and any changes received.  

Once the PO is opened using the envelope icon, the Purpose will be Updated PO and any lines that have 

changed/deleted will be indicated in the line-item detail.  
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To view the original PO, click the following Icon under the options column: 

Please Note: You will still have to acknowledge the original PO and the PO change, but you will be able to create the 

Advance Ship Notice and Invoice from the updated PO.  
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Planning Schedules 

You will receive an email each time you receive a planning schedule 

from Solventum. A Planning Schedule may be sent if you have 

received a Blanket Order (Scheduling Agreement).  A Blanket Order is 

identified in the P.O. Type field in the upper right corner of the PO. 

To view the document, follow step 1. To print a copy/create a PDF, follow step 2.     

Key data elements include: 

1. Quantity 

2. Timing 

3. Date of requested 
delivery 

The Planning Schedule can contain three types of forecasting: 

1. FIRM - Indicates go ahead for production: The schedule lines within this zone count as firm and are therefore fully 

binding.  If these are cancelled within the firm zone, the vendor is entitled to charge for both production costs and 

the costs of procuring input materials incurred because of the cancellation. 

2. PLANNING - Indicates forecast: All schedule lines that lie beyond the first two zones (delivery is tentatively 

scheduled into the future) fall within the planning forecast zone.  The vendor is not entitled to charge for any costs 

items that fall in the planning forecast zone. 

3. MUTUALLY DEFINED - Indicates go-ahead for procurement of input materials: This is the 

‘semi-firm’ zone, giving the vendor the go-ahead to procure necessary input materials to manufacture the item 

ordered.  If cancellation is within this semi-firm zone, the vendor is only entitled to charge for material costs.
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IV. Revision History 

Date Version Description Author 

12.2025 1.0 Purchase Order, PO Changes & Planning 
Schedule 

Amir Rahman 
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