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Corcentric 

Advance Ship Notice (ASN) 

I.  Purpose &  Scope  

This training document aims to help suppliers correctly create and submit Advance Ship Notices. Its purpose is to ensure  
accurate shipment details are provided to Solventum for smooth receiving and inventory management. The  scope 

includes completing ASN fields, entering batch/serial  numbers, and sending notices before delivery.  

II.  Advance  Shipment Notice  (ASN) Information  

Solventum  may require an Advance Shipment Notice for each PO.  Please note:  the POA will need to be sent before an  
ASN can be created. If the Advance Ship Notice Wizard link is at the bottom  of the PO, then this document is required. If 

Solventum has indicated that  an ASN is required, you  must complete the ASN  Wizard prior to invoicing.    

PLEASE NOTE:   The required documents indicator is by line. When you click on the ASN  wizard  you may or  may not see  
all the  lines from the PO. If the line doesn’t require an ASN then  you will not see it in the  wizard.  

The ASN should be sent to  Solventum 24 hours prior to shipment arriving  at Solventum Dock.  

III.  Process  Steps  / Procedure  

1.  Accessing  the Advance  Ship Notice Wizard:  

1.1  Log  into  Corcentric: Cor360 Purchase Order Supplier Portal  with login credentials  

1.2  Click the  Inbox  heading  
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1.3  Enter Document Reference number  for  PO/Updated PO  in Search bar  or locate Document under Document 
name  column  

1.4  Click Icon  in the options column  to  view PO  
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1.5  Once clicked, the PO will open to  view  

1.6  Scroll  to the bottom  of the PO and click on  Advance Ship Notice Wizard  

2.  Header Information:  

2.1  Fill in the below  fields:  
• Shipment Identification (Required): This field should contain your unique shipping identifier for this 

order. 
• Date (Required): Enter the date of your ASN 
• Time (Required): Enter the time of your ASN 
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Advance Ship Notice (ASN) 

2.2  Fill in Carrier Details:  
• Packaging Code (Required): Select from the drop-down menu.  

Options are: 
o Bulk 
o Carton 
o Mixed Container Types 

o Package 

o Pallet 
o Tank Car 
o Tank Truck 

• Landing Quantity (Required): Enter quantity here. Please note the Lading Quantity is the number of pieces 
expected to be delivered for the shipment. Such as the number of pallets or loose cartons. 

• Equipment Description (Required): Select from the drop-down menu.  

Options are: 
o 20 ft. Il container (closed top) 
o 40 ft. Il container (closed top) 
o Air freight (break bulk) 
o Flat bed trailer 
o Rail car 
o Tank car 
o Trailer, dry freight 
o Trailer, heated/insulated/ventilated 
o Trailer, refrigerated 
o Truck, van 

• Equipment Number (Required): Enter equipment number here. 

• Bill of Lading Number (Required): Enter bill of lading number here. 
- BOL cannot have any  special characters.   

If not available, use the following: 
o Small Parcel/Carrier Shipments = Tracking Number 

o Full Truckload = Trailer and seal number 

o Less-than-Truckload = Pro Number 

o Ocean = Container Number 
o Air – Airway Bill 

2.3  Fill in Date/Time Reference:  
• Delivery Requested (Required): This date defaults to the requested date from the PO. 
• Estimated Delivery (Required): Enter your estimated delivery date at Solventum location. 
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2.4  Carrier Information:  

Carrier information is required when using a Solventum carrier, Solventum is paying for the freight, or you are 

shipping cross country borders.  

For All Solventum Locations: There is Shipping and Transportation information on Solventum Supplier Direct website: 
Link to Solventum Shipping & Transportation (Select appropriate Solventum Location and then go to Shipping 
Instruction) 

1. Choose Carrier Name.  

2. ID code will be populated based on carrier name chosen. 

2.5  Reference Numbers:  Enter your contract number and invoice number here, if known.  These fields are optional.   

2.6  Vendor Information, PO Information and  F.O.B. Information:  The data here is pulled from the purchase order. It is 

not available for you  to modify.   

2.7  Click Continue  to go  to  the next step or click through  the tabs at the top.   
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3.  Detail  Information (Line Items):  

The details tab contains the detail shipping information for each item on the purchase order. 

3.1  These  fields are pulled from the PO:   
• Line-Item Number 
• Buyer’s Part Number 
• Vendor’s Part Number 
• UOM 
• Description 

3.2  Quantity Field:   
Adjust the quantity to reflect 

the quantity in  the shipment.  
Please note if you are only shipping 1 line on a multiple line  PO enter  0 in the quantity field  for the  line(s)  you  
are not shipping.  

3.3  Subcontract (Fabricate and  Hold) purchase orders require additional fields to be completed with the ASN.  You  
can check if you have a Subcontract (Fabricate and Hold) PO by  reviewing  the P.O.  Type  in the upper right 

corner of your  PO document.  
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Advance Ship Notice (ASN) 

3.3.1  Subline Item Detail:  
If your purchase order is a “Subcontract (Fabricate and Hold)” PO, you  will see additional fields in the 

Detail screen and have the option to enter  Solventum’s unique batch number and/or Serial Number  
for each of the sublines. (See Reference Information below). Please  Note: If not shipping an item in  
the Subline Item Detail enter 0  in the qty.    

3.4  Carrier Details:  
a) Gross Weight & UOM (Required): Enter weight and choose the UOM from the drop-down menu. 

b) Volume and UOM for the Gross Weight (Optional): Enter volume and select the UOM from the drop-

down menu. 
c) Estimated Net Weight & UOM (Required): Enter weight and select the UOM from the drop-down menu. 

Please note  –  if you are unsure of the Estimated  Net Weight and UOM  you can  enter  in the  same value  
as the Gross Weight.   

d) Volume & UOM for the Estimated Net Weight (Optional): Enter volume and select the UOM from the 
drop-down menu. 

3.5  Reference Information:  
• Batch/Lot Number (Required if material is batch managed): Enter your batch number here. 

o Important! If you are shipping a single line item as separate batches, you must enter the data 
for each batch. 

o Batch number limited to 10 characters. Please note Solventum will only load the first 10 
characters into their system. 

o Batch number cannot begin with the number zero or include special characters. 

• Serial Number (Required if material is Serial Number Required): Enter your serial number here. 
o Important! If you are shipping a single line item as separate serial numbers, you must enter 

the data for each serial number. 
o Serial number limited to 10 characters. Please note Solventum will only load the first 10 

characters into their system. 

o Serial number cannot begin with the number zero or include special character. 
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3.6  Click on  Duplicate Line  Item  to enter the necessary additional data.  

3.7   Date Information  –  If the  PO is  Batch Managed  then one of the below dates are  required.  
• Manufacture: Enter (or select) the date the item was 

manufactured. 
• Shelf Life Expiration: Enter (or select) the date the item 

expires.  

4.  Summary of Entered Information:  

The last step includes a summary  of your ASN.  

4.1  To make changes to Header Information, navigate to  the Header tab  

4.2  To make changes to Line Items, navigate to the Detail tab  
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4.3  To  send the  ASN  to Solventum, click Send.  

The ASN  will be stored in your Outbox where you can  view it and monitor the status.    

4.3.1  Navigate to the Outbox  tab on the main Corcentric page and search using the relevant PO number  

4.4  To  save a draft  of the document, click  Draft.  
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4.4.1  Once clicked, you will be prompted to provide a name  for the draft. Create a name  for the draft and  click 

‘OK’  

4.4.2  To  retrieve the draft  ASN, navigate to the  Draft tab  on  the main  Corcentric page and  search by Document 

name  

IV.  Revision History  

Date Version Description Author 
12.2025 1.0 Advance Ship Notice (ASN) Amir Rahman 
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